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Sailfish Login 

1. Open web browser via Google Chrome, Firefox, Microsoft Edge, or Internet Explorer. The web 

browser defaults you to the Lighthouse Portal. 

 
2. Select the Sailfish Operational Portal Link located on the right hand side menu. 
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3. Sign into Sailfish   

 
4. Enter your work e-mail address and select forgot password within the Sailfish sign in screen.

 
5. Enter your work e-mail address and select recover your account button.  
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6. A password reset link with authentication code will be sent to your Nautilus e-mail. Select the 

link within the e-mail. 

 
7. Enter the authentication code and new password to Log into Sailfish. Sign into Sailfish. 
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Sailfish Homepage Overview 

A tool for Vessel Activity  

• Internal - captures internal operations  

• External – serves as a navigation tool between external software and applications 

• Operational Reporting – produces detailed reports of day-to-day organizational operations. 

These reports include data pertaining to production cost, in-depth examination of processes, 

and even billing. 

 

3 Bar button  

In the 3 bar you can quickly navigate to the Internal, Reporting, and External modules.  

• Internal Sailfish Modules include - Vessel Activity Log, Vessel Scheduler, and Vessel Operational 

Reporting.  

• Reporting Modules include - Corporate Reporting.  

• External Modules to Sailfish include - EHS Insight, Paylocity, and CobbleStone Software. 

 

1. Select from these options 

 



 

 Confidential prepared by IT – Nautilus Intl. 5 
 

Internal Tab & External Tab 

The Internal Tab is where the user can find Sailfish applications for internal use. The External Tab is 

where the user can find outsourced applications external from Sailfish. 

  

The Internal Tab 

The Internal Tab is where the user can find the Vessel, Yard and Other Tabs. Within the Vessel, Yard and 

Other Tabs is where the user can log activities Internal to company such as Vessel, Yard and other 

transactions. 
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The Vessel Tab 

The Vessel tabs is where the user can log activity events against the vessel, adjust entries such as time, 

adjust status and shifts within the Vessel Scheduler application, and search for pre-defined operational 

reports such as the Vessel Activity, the Vessel Summary, and the Monthly Activity Rate. 

    
• Vessel Activity Log button is where the user can log activity events against the vessel. Such as        

o Vessel Discharge and Loadout 

o Vessel Re-handle  

o Re-handle to Vessel 

The activities logged in this module will be used for invoice generation and operational reporting  

• Vessel Scheduler button allows user to interface with the Vessel Scheduler application. The 

Vessel Scheduler application can only be used to adjust entries such as time, status and shift. 

o Note: Vessels cannot be scheduled on the Vessel Scheduler application. Vessels can only 

be scheduled on Vessel Scheduler desktop version.  

• Vessel Operational Reporting button is where the user can also search for pre-defined 

operational reports such as  

o The Vessel Activity reports also known as shift activity report, daily report, supercargo 

report or statement of facts. 

o The Vessel Activity Summary  

o The Monthly Activity Rate.  

• The Vessel Activity report displays a breakdown of all Vessel Activities logged for job number 

line by line.  

• The Activity Summary report displays overall Vessel Activities and Production.  

• The Monthly Activity Rate report displays -  
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The Yard Tab 

The Yard Tab is where the user can log all Yard such as Gate, and Rail transactions. 

 
• The Terminal Activity Log button is where the user can log all yards transactions such as  

o Gate Delivered and Received transactions 

o Rail Outbound and Inbound transactions 

o Yard moves 

• The Terminal Scheduler button is where yard scheduling takes place.  

• The Inventory Management button is where the user can search/view inventory data.  

• Terminal Operational Reporting button 

 

The Other Tab 

The Other Tab is where the user can find miscellaneous internally developed modules that support 

terminal operations.  
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• The Longshore Payroll button provides access to the Longshore Payroll from Sailfish. 

• Labor Order button is where the user can submit a Labor Order for a Job. 

• The Equipment Utilization button is where the user can log equipment utilization info.  

• The Maintenance Tables button allows the user to add and setup customer information. 

• The Corporate Reporting button 

The External Tab 

The External Tab is where the user can find outsourced applications external from Sailfish. The user can 

log activities external to company such as safety reports, payroll, and contract management. 

 
• Safety Reports - The EHS Insight button provides access to EHS Insight from Sailfish. 

• Payroll - The Paylocity Button provides access to Paylocity from Sailfish. 

• Contract Management - The CobbleStone Software button provides access to CobbleStone from 

Sailfish. 

Vessel Activity Log Button 

The Vessel Activity Button is where the user can log shift/gang and production information. 

1. Click on the Vessel Activity Log button 
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Vessel Selection Landing Page  

Vessel information is organized by Job Number, Date – ETA, Terminal/Location, Vessel Status, Vessel 

Name, Customer and Commodity.  

• Job Number – A unique number used to track all activity and cost associated to a Vessel 

• Date (ETA Estimated Time of Arrival) – ETA the Vessel is scheduled within Vessel Scheduler   

• Terminal – The location of the terminal. Each terminal is linked to a location. Some locations 

have more than one terminal. 

• Vessel Status – Current description about the progress for each Vessel. Keeps the user tuned 

into the current activity for each Vessel.   

• Vessel Name – Identifies the vessel. The vessel is scheduled by vessel name within Vessel 

Scheduler 

• Customer – The customer assigned to the vessel. Currently, only displays the first customer 

assigned. 

• Commodity – Raw material also known as cargo during transportation. 

 

Items per page 

User can quickly find information by expanding the items per page.  

1. Select on the 20, 50, 100, and 200 increments, located at the bottom of the vessel selection 

homepage to expand item per page. 
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Sort by 

Data can be sorted by date, Job and Vessel information in ascending or descending order. 

 

Filters 

Filter icon is located at the top of the vessel selection homepage. ETA data is automatically set 10 days 

before and 10 days after the current date. Note: Only if the date range needs adjusting. 

1. Select the Filter Icon to filter data. 
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Estimated Time of Arrival - ETA  

2. Select the ETA to enter the date range you want to filter data. 

 

Search Button 

Data can be searched and filtered by Job number, terminal, vessel status, vessel name, customer, and 

commodity. Note: When job number does not display, adjust the date range accordingly. 

3. Enter Job Number or search by following drop menu options - terminal, vessel status, vessel 

name, customer, and commodity. 
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Drop Down Search Menu 

User can clear filters by clicking any of the options and selecting the default option from drop down 

menu then clicking on the search button. If filter has been set on “status” the user will need to re-select 

“select vessel”. 
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The Vessel Selection Landing Page 

The Vessel Selection homepage displays information for only vessels with jobs numbers assigned to a 

specific location. Terminal access is based on security roles and Vessels without job numbers can be 

found within Vessel Scheduler. 

Note:  

For Additional Terminal Access:  

1. Request additional terminal access to your terminal Manager. A terminal manager or VP 

of the region needs to approve and submit a request for additional access by submitting 

a ticket to IT. 
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For Vessels without Job Numbers:  

A vessel job number is required to make updates within sailfish. Vessel Setup should initially 

take place within Vessel Scheduler desktop version. 

 

 

Navigation tip: User can access Vessel Scheduler through Sailfish via mobile device 

without network connection only to locate vessels without job numbers, make status 

updates, set ATA & ETA and to add shift & gang info.  

 

Login to Nautilus or Metro Port network is needed to access Vessel Scheduler the desktop 

version.  
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1. Locate Vessel without job number. Note: Login to a Nautilus or Metro Port network is 

needed to access the Vessel Scheduler desktop version.   

 
2. Send an e-mail to FR to request a vessel job number. Update should reflect within a day 

or two.  

3. Check back in Sailfish to see whether Vessel with job number info has been updated. 
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4. Find the Vessel you want to Log shift and gang info for. 

5. Select Vessel to log shift and gang activity information.  

 

 

 

Tip: The green status indicator allows user to easily identify vessels that are in “working” 

status. User can log information for only vessels that are in “working” status. Note: 

Vessels that are in any other status are not available to be updated. A “You are not 

allowed to change this activity” error message will display.  
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Vessel Landing Page 

The Vessel Landing page displays Vessel information referencing Vessel Scheduler. Shift/Gang and 

Production details that have been previously completed will also display.  

1.  Click on the Select Work Date button located on the left-hand side 

 

Shift/Gang and Production 

The Shift/Gang and Production landing page is where a user can select vessel info to log shift/gang and 

production information.  

1. Select the work date option you want to log shift and gang activity. 

2. Select the shift option you want to log shift activity. 

3. Select the gang option you want to log gang activity. Select submit. 

4. Once all the selections have been made select submit. 
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Production Landing Page 

 

 

 

Navigational Tool: The User can return to the Work, Shift and Gang homepage and/or 

to previous activity entries within the Activity Log homepage by utilizing the Return 

Navigation Toolbar Located above the Activity Log homepage and Production Log 

homepage. The screen-to-screen Navigation Toolbar can be utilized to navigate from 

screen to screen. The screen-to-screen Navigation Toolbar is located at the footer of 

the homepage. Note: Billing increments automatically defaults to 6 minutes intervals.  
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Adding Vessel Activity 

The Add Button is where the user can add Vessel Activity such as Shift/Gang and Production info. 

1. Click on the + add button to add activity. 

 

 The user will be redirected to the Vessel Activity Landing Page.  

1. Click and select the commodity you want to log activity for 
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2. Click to select the hatch number 

 
3. Click to select hatch location 
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4. Click to select the operation type 

 
5. Click to select start hour 

 
6. Click to select the Stop Hour 
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7. Click to select the Stop Minute 

 
8. Click to select activity. 

 

 

 

Note: This section should display activity selections. Submit a ticket to IT to request for 

customer set up when the activity selections do not appear. Ticket approvals require 

authorization from management. 

 

Note: Standby, Gear Moves, and Extra Labor require subcategory selections.  
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Standby -  
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Gear Moves –  
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Extra Labor –  
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Note: for each individual activity you could add images and notes. To add image/s click on 

the Add Image icon then select browse to browse and add image/s. To add a note, click 

on the Add Notes icon to add notes.  
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9. Click on the Save Icon located below the homepage. Note: User can utilize the Return 

Navigation Toolbar to verify data for data accuracy before saving. Click on the toolbar sections 

to update the data within that section. A “Saved” message will display to confirm that the data 

was saved. 
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Log landing page 

The user will be redirected to the Log Landing page. 

1. Click on the log icon to display all activities logged along with calculated total working hours. 

 

Navigation Tip: The page will automatically default to start at the ending of the last 

activity that was logged. Click on the default date to continuously log all activities. Make 

sure to save each activity logged. 
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2. Click on the production icon to log production located below the footer of the homepage. The 

production icon will redirect you to the production log homepage. The production log 

homepage should display all activities logged. 
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3. Click on the pencil icon of the production you want to assign activities to and update UOM. Click 

on the save icon to save gross units of measure per hour. 
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4. Select the activities you want to assign to production and click the save icon located at the 

footer of the homepage to save the selected activities. 
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Note: The activities selected with blue check boxes will automatically display black 

briefcases when activities have been saved. Click on the trash bin icon to un-assign 

activity to production. The briefcase with trash bin icon will automatically convert to a 

blank check box and allows for activity to be re-assign to a production. 
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5. Click on the Notes Icon to add shift notes  

 
 

 

 

Navigation Tip: Click on the All checkbox located below the Activity Log header to quickly 

select all activities. Click save to save the activities selected to production.  
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6. Click on the shift note category you want to log notes for. 

 
7. Click on the pencil icon to log notes for that category. 
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8. For each category you can add notes and images. To add a note, click on the Add Notes icon to 

add notes. To add image/s click on the Add Image icon then select browse to browse and add 

image/s.  Click on the Save Icon located below the homepage. A “Saved” message will display to 

confirm that the data was saved. 

 
9. Click on the Log icon to complete all activities logged. User will be redirected to the Activity Log 

Homepage.  
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10. Make sure that both Total Working Hours and Logged Production Hours match before selecting 

the completed checkbox.  

 

 
11. Select Location based on operation type below to allocate inventory then click on the save 

button to save entry. If selected location has an X and Y axis defined, then fields will display.  

Printing the Vessel Activity Report 

1. Click on the printer icon to view and print the vessel activity report. 

Note: All activities have not been logged and accounted for if Total Working Hours and 

Logged Production Hours do not match. Make sure to cross reference all activities logged 

to activities still required to be logged. 
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Log Equipment  

1. Click on the Equipment icon to log equipment information

 

The user will be redirected to the Equipment Log Landing Page. 

2. Select equipment from the drop-down menu  
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3. Select the + add icon to update the total amount of equipment. 

 

Log Labor 

1. Click on the Labor icon to log labor information.  
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The user will be redirected to the Labor Log homepage.  

1. The user needs to select labor from the drop-down menu and click on the + add icon to update 

the total number of labor. 

 

Vessel Scheduler button 

Allows user to interface with the Vessel Scheduler application. The Vessel Scheduler application can only 

be used to adjust entries such as time, status, and shifts. Note: Vessels cannot be scheduled on the 

Vessel Scheduler application. Vessels can only be scheduled on Vessel Scheduler desktop version.  

 

1. Click on the Vessel Scheduler button 
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2. Select a Vessel  

 
3. Adjust entries such as time, status and shift as needed. 
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4. Adjust estimated time by clicking on the drop down and a selecting time. 

  
5. Set actual date by clicking on the text box. The user can type or select a date.  Time is set by 

clicking on the drop down and a selecting time. 

 
6. Update status by clicking on the drop down and selecting a status. 
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Add a Work Shift 

1. Add work shifts by clicking on the add button 

 
2. Click to select the shift you want to set up 

 
 

3. Click on the work date field and select date. Date info also be typed. Note: The user is 

allowed to log Vessel Activity for shift and gang info within the defined estimated arrival and 

departure work date entered. 

 
4. Click on the hour field and select hour info. 
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5. Click on the minute field and select minute info. 

 
6. Click on the gang field to enter gang info. 

 
7. Click on the Management Personnel Field to select Management Personnel info. 

 
8. Click on the Forman text box field to enter Forman info.  
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9. Click on the Save icon to save. 

 
10. Click on the back icon to return to the initial screen. 

 

Edit Work Shift 

1. Click on the edit icon to edit shift info. Adjust entries as needed. 
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Vessel Operational Reporting Button 

 

1. Click on the Vessel Operational Reporting Button 

 

Yard Tab -  

Terminal Activity Log Button 

1. Click on the yard tab then on the Terminal Activity Log button 
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Terminal Scheduler Button 

1. Click on the Terminal Scheduler button 

 

Inventory Management Button 

2. Click on the Inventory Management button 
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Terminal Operational Reporting button 

3. Click on the Terminal Operational Reporting button 

 

Other Tab - 

Longshore Payroll Button 

1. Click on the other tab then on the Longshore Payroll button 
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Labor Order Button 

2. Click on the Labor Order button 

 

Equipment Utilization Button 

3. Click on the Equipment Utilization button 
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Maintenance Tables Button 

4. Click on the Maintenance Tables button 

 

Corporate Reporting Button 

5. Click on the Corporate Reporting button 
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The External Tab - is where the user can find outsourced applications external from Sailfish. 

1. Select the External Tab  

The EHS Insight Button 

1. Click on the External tab then on the EHS Insight button to navigate back to the EHS Insight 

 

The Paylocity Button 

2. Click on the Paylocity button to navigate back to Paylocity 

 

The CobbleStone Software Button 

3. Click on the CobbleStone Software button to navigate back to the CobbleStone Software 

 


